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Job Description 
Job Title:

Teaching Assistant (Part Time)
Department:

Skills
Accountable to:
Head of Skills
Responsible for:
No direct reports
Purpose of the job:

To support pupils in mainstream classrooms and in small group tutoring situations.
Context:

Stowe School occupies Stowe House and about 200 acres of the Stowe estate, and is located in Stowe’s world famous landscape gardens set in 880 acres. Stowe School is an independent co-educational boarding School with approximately 820 pupils. There are around 500 full and part-time staff with 80 staff and their families living on site. The National Trust manages the landscape gardens and opens the grounds to over 200,000 visitors a year. Stowe House is open to the public during the School holidays and, for guided tours, during term time.

Stowe School is committed to safeguarding and promoting the welfare of children and expects all staff to share in this commitment.

Values and Behaviours:

The post-holder is expected to act professionally at all times and in accordance with the standards of behaviour and code of conduct outlined in the staff handbook and below. In particular, we aspire to the following standards of behaviour for the Stowe community. In particular we aspire to the following standards of behaviour for the Stowe community.
The Stowe Community is committed to working together to achieve Stowe’s aims and objectives. It is a Christian community that aspires to excellence through working efficiently whilst being responsive to change, adding value where possible and using resources wisely. We collaborate to work both as individuals and as members of a team, communicating and consulting often and openly to the highest standards. We act with integrity and treat each other considerately, valuing diversity and rejecting discrimination. We operate within the appropriate laws and regulations.  We are accountable to each other and to our pupils, parents, governors, trustees and visitors. The Stowe Community is both environmentally and socially responsible, recognising the importance of an appropriate work/life balance. 

Key Responsibilities and Accountabilities:
· To support pupils within classes under the guidance of the teacher
· To work with students in a small group under the guidance of the teacher.
· To help students in a one to one situation if the need arises.
Key Tasks:
1 Teaching and learning

1.1 To assist in the educational development of pupils under the direction and guidance of the Head of Skills and class teachers.
1.2 To assist in the implementation of individual programmes for students and help monitor their progress.
1.3 To provide support for individual students inside the classroom to enable them to fully participate in activities.
1.4 To be willing to work with a small group of students under the guidance of the class teacher.

1.5 To have a proactive approach to help students succeed in their learning.
1.6 To assist with the development of support materials.
1.7 To work with other professionals, such as speech therapists and occupational therapists, as necessary.
1.8 To assist class teachers with maintaining student records.
1.9 To assist with exams, including invigilation, or exam access arrangements as required.

1.10 To prepare work and activities in advance of the lesson (within employed hours) e.g. operating AVA equipment as required i.e. photocopier, laminator, making books, labels, signs and undertaking practical tasks.

1.11 To aid pupils with a physical disability where necessary.

2 Administrative duties

2.1 To undertake duties from time to time as the Head of Skills requires.
3 Standards and quality assurance

3.1 To support the aims and ethos of the School. 

3.2 To set a good example in terms of dress, punctuality and attendance.
3.3 To attend team and staff meetings.
3.4 To undertake professional duties that may be reasonably assigned by the Head of Skills for example attend meetings with parents as required.

3.5 To be proactive in matters relating to health and safety.
3.6 To know and apply school policies on Child Protection, Health and Safety, Behaviour, Teaching and Learning, Equal Opportunities etc.
3.7 To ensure adherence to statutory Health and Safety and Data Protection Legislation at all times.
Hours:
Term time only (34 weeks) 20 hours per week

Monday – Friday and some Saturday Mornings

One evening per week up to 18.40pm
This job description reflects the present requirements of the post and as duties and responsibilities change/develop, the job description will be reviewed and be subject to amendment in consultation with the post holder.

Date agreed:  August 2019
Person Specification

	Attributes
	Essential
	Desirable

	Qualifications
	· Educated to A level standard
	· Evidence of continued professional development to update skills and knowledge.



	Specialist Skills & Experience
	· Knowledge of the GCSE curriculum across a number of subjects

· Experience within the field of secondary education.

· Willingness to participate in training and developmental opportunities offered by the school 

· Willingness to maintain confidentiality on all school matters

· Ability to monitor the pupils’ response to the learning activities and, where appropriate, modify or adapt the activities as agreed with the teacher to achieve the intended learning outcomes

· Ability to provide levels of individual attention, reassurance and help with learning tasks as appropriate to pupils’ needs.


	· Experience of delivering support in the secondary curriculum

· Knowledge of  SEN Code of Practice



	Personal Qualities
	· Ability to be innovative and resourceful to help students succeed in their learning.

· Enthusiasm for spending time with pupils

· Ability to be adaptable, depending on the needs of the students

· A patient, positive, calm approach

· Ability to work positively with a wide range of staff.

· Ability to demonstrate awareness/understanding of equal opportunities.
	


PAGE  
- 3 -

