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Job Description 
Job Title:

Senior Nurse Manager


Department:

Medical Centre
Accountable to:
Assistant Deputy Head Pastoral (DSL)/School Medical Officer
Responsible for:
Senior Nurses, Nurses, Bank Nurses, Health Care Assistant, Medical Centre Housekeeper
Purpose of the job:

The post holder will lead a School Nursing Team in providing a clinically effective, high quality service to the pupils of Stowe School. The Team Leader will use research-based practice to plan, deliver and evaluate school nursing interventions throughout the school.

The post holder is expected to work in partnership with pupils, parents, School personnel, GPs and other appropriate agencies to carry out health surveillance, health promotion and other public health initiatives required by the School.

Context:

Stowe School occupies Stowe House and about 200 acres of the Stowe estate, and is located in Stowe’s world-famous landscape gardens set in 880 acres. Stowe School is an independent co-educational boarding School with approximately 770 pupils. There are around 400 full and part-time staff with 80 staff and their families living on site. The National Trust manages the landscape gardens and opens the grounds to over 100,000 visitors a year. Stowe House is open to the public during the School holidays and, for guided tours, during term time.

Stowe School is committed to safeguarding and promoting the welfare of children and expects all staff to share in this commitment.

Values and Behaviours:

The post-holder is expected to act professionally at all times and in accordance with the standards of behaviour and code of conduct outlined in the staff handbook and below. 

The Stowe Community is committed to working together to achieve Stowe’s aims and objectives. It is a Christian community that aspires to excellence through working efficiently whilst being responsive to change, adding value where possible and using resources wisely. We collaborate to work both as individuals and as members of a team, communicating and consulting often and openly to the highest standards. We act with integrity and treat each other considerately, valuing diversity and rejecting discrimination. We operate within the appropriate laws and regulations.  We are accountable to each other and to our pupils, parents, governors, trustees and visitors. The Stowe Community is both environmentally and socially responsible, recognising the importance of an appropriate work/life balance. 

Key Responsibilities and Accountabilities:
· To represent the medical centre providing effective management, clinical leadership, staff and service development.

· To manage and attend regular meetings representing the medical centre providing and maintaining good relationships with the school. These meetings will include with the DSL, Senior Matron and to chair half termly Medical Centre Team meetings. 
· To ensure the welfare and pastoral needs of the students are met, in conjunction with matrons and linking in with outside agencies providing medical care.  
Key Tasks:
1
Professional

1.1
To adhere to the NMC Code of Professional Conduct for Nurses and be conversant with the Scope of Professional Practice and other NMC advisory papers.

1.2
To exercise awareness of professional responsibilities by organising her own work to include time to become familiar with current relevant literature and taking opportunity for personal and professional development in line with PREP.

1.3
To use evidence-based practice to develop and maintain a high quality of nursing care to the pupils.

1.4 To develop and participate in clinical audit programmes.

1.5 To act as a role model and motivate team members in working towards innovative high standards of practice.

1.6 To ensure adherence to statutory Health and Safety and Data Protection Legislation at all times.

2
Managerial

2.1 To be responsible for the smooth and efficient running of the Medical Centre, ensuring efficient systems and processes are in place.

2.2 To be responsible for the recruitment, selection, induction and development of the nursing staff recruited to work in the Medical Centre.

2.3 To be responsible for Health and Safety in the Medical Centre

2.4 To maintain the philosophy of care within the Medical Centre which is in line with the overall philosophy of Stowe School.

2.5 Develop a model of Clinical Governance and Clinical Supervision within the nursing team

3
Clinical

3.1
To provide a high standard of service to pupils at Stowe within professional competence and NMC guidelines. 

3.2 To be responsible for the standards of nursing care of all patients.

3.3 Ensure each School House has a satisfactory process of communication between the Medical Centre nurses and the House Matrons/HouseParents.
3.4 Ensure there are appropriate systems organised within the School year to monitor and plan the care of all the pupil’s health care needs. This includes carrying out health assessment, immunisation and health promotion programmes.

3.5 Ensure care plans are developed and written for appropriate pupils in liaison with the GPs, House Matrons and the pupils.

3.6 Ensure the immunisation programme is organised appropriately for all pupils for Dip/Tet and polio within the national immunisation programme for school children.

3.7 Ensure there are appropriate processes in place to undertake immunisation for overseas travel/residence, as recommended by the Department of Health, for pupils registered with North End Surgery.

3.8 Ensure that a Code of Confidentiality is developed and adhered to.

3.9 Provide confidential advice and/or support to all pupils and staff as necessary.

4
Other Responsibilities

4.1 Ensure there is appropriate liaison with parents, ancillary and other staff as necessary, to provide holistic care for pupils boarding at Stowe, with the pupil’s knowledge and consent. 

4.2 Be a source of advice on health matters to all School staff as required.

4.3 Plan and develop a communication strategy for the Medical Centre and ensure it is effective.

4.4 To assist the Head of PSHE by giving medical and lifestyle advice to pupils as required.

4.5 Ensure a comprehensive process of record keeping is maintained, complying with the NCSC requirements on drug administration. 

4.6 To undertake the safeguarding induction, in relation to the KCSIE document with all new employees within the first week of employment. 

Hours:



40 per week normally:
Weekdays 7.30am – 4.00pm with some weekend cover required

Due to the commitments of the role flexibility is required, with some additional hours being worked outside this usual pattern
Term:



Term Time plus 6 weeks (38 weeks)
This job description reflects the present requirements of the post and as duties and responsibilities change/develop, the job description will be reviewed and be subject to amendment in consultation with the post holder.
Date agreed:  Nov 2020
Person Specification

The selection of candidates for short-listing will be based on this specification and candidates should bear this in mind when preparing their application and completing the application form:

	Attributes
	Essential
	Desirable

	Qualifications
	· Registered Nurse

· BA or BSc in nursing or another health related subject or relevant qualification

	· Certificate/Diploma/Specialist Practitioner Qualification

· Health Education Certificate

· Family Planning Certificate

· Independent Nurse Prescriber

· Teaching experience and/or qualification



	Specialist Skills & Experience
	· Willing to undertake further formal training as required
· Ability to prioritise and manage changing priorities

· Leadership skills sufficient to manage and motivate a small team

· Change management skills

· Ability to communicate both verbally and in writing in an effective way

· Experience in Health Nursing with young people

· Leadership experience


	· School Nurse 

· Management certificate and/or experience
· Previous experience of care provision for children aged 13-18

	Personal Qualities
	· Able to work the necessary shift rotation to meet the needs of the service.

· A committed interest in working with school aged children and young people and in providing a professional and caring service to the school
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