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Job Description 
Job Title:

Senior Nurse

Pay Equivalent to AfC Band 6 (pro rata)

Department:

Medical Centre
Accountable to:
Senior Nurse Manager
Responsible for:
Medical Centre Administrators/Housekeeping
Purpose of the job:

Working under the direction of the Medical Officer and the Senior Nurse Manager the post holder will be responsible for supporting the management and development of the Medical Centre. The role includes assisting with the improvement and monitoring of current systems through the use of audit, clinical supervision and mentoring. Alongside this the post holder is expected to maintain a high level of clinical practice and act as a role model to the Medical Centre team. The post holder is expected to work in partnership with pupils, parents, School personnel, MOs and other appropriate agencies to carry out health surveillance, health promotion and other public health initiatives required by the School.

Context:

Stowe School occupies Stowe House and about 200 acres of the Stowe estate, and is located in Stowe’s world famous landscape gardens set in 880 acres. Stowe School is an independent co-educational boarding School with approximately 820 pupils. There are around 500 full and part-time staff with 80 staff and their families living on site. The National Trust manages the landscape gardens and opens the grounds to over 200,000 visitors a year. Stowe House is open to the public during the School holidays and, for guided tours, during term time.

Stowe School is committed to safeguarding and promoting the welfare of children and expects all staff to share in this commitment.

Values and Behaviours:

The post-holder is expected to act professionally at all times and in accordance with the standards of behaviour and code of conduct outlined in the staff handbook and below. 

The Stowe Community is committed to working together to achieve Stowe’s aims and objectives. It is a Christian community that aspires to excellence through working efficiently whilst being responsive to change, adding value where possible and using resources wisely. We collaborate to work both as individuals and as members of a team, communicating and consulting often and openly to the highest standards. We act with integrity and treat each other considerately, valuing diversity and rejecting discrimination. We operate within the appropriate laws and regulations.  We are accountable to each other and to our pupils, parents, governors, trustees and visitors. The Stowe Community is both environmentally and socially responsible, recognising the importance of an appropriate work/life balance.
Key Responsibilities and Accountabilities:
· To ensure clinical leadership to a designated nursing team and ensure the provision of high quality nursing care to pupils.

· To support houses by attending regular meetings to ensure high pastoral and welfare guidance to the child boarders.

· To undertake delegated responsibility for the department in the absence of the senior nurse manager

Key Tasks:
1 Professional Responsibilities

1.1 To practice at all times within the Nursing and Midwifery Code of Professional Conduct and be conversant with the Scope of Professional Practice and other NMC advisory papers.
1.2 To maintain Registered Nurse Status and adhere to the NMC Revalidation Guidelines.
1.3 To operate under the guidance of best practice, as dictated by local and national policies, including safeguarding.
1.4 To liaise with the Designated Safeguarding Lead as appropriate. This may include initiating plans of care and attending meetings with external agencies.

1.5 To use evidence-based practice to develop care protocols to assist in the maintenance of a high level of nursing care to pupils 
1.6 To ensure that the NMC code of confidentiality is adhered to within the Health Centre and encouraged within the school community
1.7 To be responsible for the development of projects, policies and protocols relevant to health.
1.8 To act as a role model and motivator for other members of the team.
1.9 To be responsible for the smooth and efficient running of the Medical Centre ensuring efficient systems and processes are in place.
1.10 To ensure adherence to statutory Health and Safety and Data Protection Legislation at all times.

2 Nursing
2.1 To provide a high standard of service within NMC guidelines to pupils, staff and visitors. 

2.2 To deliver first aid and emergency care as necessary

2.3 To organise and run nurse drop-in clinics

2.4 To provide support to the MO during clinic times, under their direction 

2.5 To provide confidential advice and support to students and staff, including referral and/or signpost to alternative services that may be of assistance to pupils

2.6 To ensure care plans are developed and written for those pupils with medical needs and ensure that this information is disseminated among appropriate staff

2.7 To assess, implement and evaluate in-patient care of pupils admitted to the Medical Centre

2.8 To assess, triage and treat patients attending the Medical Centre

2.9 To operate procedures for the control of infectious diseases and to practice within Universal Precautions 

2.10 To hold and issue medications to pupils, maintaining safe storage, usage and disposal

3 Health Education

3.1 To promote health education throughout the school population utilising opportunities to deliver information to patients

3.2 To assist in the organisation and delivery of the TLC PSHE programme with regular review
3.3 To maintain and increase awareness of First Aid techniques

3.4 To support the curriculum and take part in the delivery of certain lessons, with the support of teaching staff, as appropriate

3.5 To ensure the provision of and access to a range of publicity materials on issues relating to student health

3.6 To keep up to date with current health promotion initiatives

3.7 To support and mentor junior staff, through both formal and informal means

3.8 To provide medical training/information/education to all Staff as required within school eg Anaphylaxis Awareness, Administration of Medicines and CDs etc
4 Administrative

4.1 To ensure appropriate paperwork and records, following the NMC Code, are completed.
4.2 To keep nursing records to a high standard, documenting contemporaneously. 
4.3 To participate in and assist Medical Centre audits under the supervision of the Senior Nurse Manager

5 Liaison

5.1 To regularly attend Medical Centre meetings

5.2 To liaise with school nurses and other practitioners to facilitate national programmes eg. immunisations

5.3 To liaise with members of staff and parents regarding students’ health and wellbeing

5.4 To attend meetings within and outside of the school relating to health issues

6 Managerial

6.1 To liaise with the Senior Nurse Manager on a regular basis

6.2 To Line Manage Medical Centre Administrator and Housekeeper 
6.3  To contribute to the Medical Centre CPD programme

6.4 To manage the Medical Centre in the absence of the Senior Nurse Manager

7 Specific Responsibilities

7.1 To act as lead nurse for a particular areas of interest:  For example, Immunisations, Asthma, Diabetes, Health & Safety, Anaphylaxis. 
7.2 To establish resources and teaching tools for the Medical Centre and disseminate this information to the Medical Centre Team

7.3 To undertake CPD training in the particular field and feed this information back to staff in informal sessions

7.4 To act as the named House Nurse for a number of boarding houses.
Hours:

A degree of flexibility is desired with a willingness to provide alternative cover. 
Term Time Only 32.5-37.5 hours per week (exact number to be discussed at interview)
Working a mix of early, late and night shifts and weekends
This job description reflects the present requirements of the post and as duties and responsibilities change/develop, the job description will be reviewed and be subject to amendment in consultation with the post holder.

Date agreed:  September 2021
Person Specification

The selection of candidates for short-listing will be based on this specification and candidates should bear this in mind when preparing their application and completing the application form:

	Attributes
	Essential
	Desirable

	Qualifications
	· Registered Nurse Adult/Child
· Evidence of recent formal professional development
· Willing to undertake further formal training as required
	· BA or BSc in nursing or another health related subject or relevant qualification

· Specialist Community Public Health Nurse  Certificate/Diploma/Specialist Practitioner Qualification eg asthma, diabetes

· NDFSRH


	Specialist Skills & Experience
	· Ability to communicate both verbally and in writing in an effective way

· Experience of generating and implementing care plans and pathways

· Experience of managing change

· Ability to manage, develop and maintain effective team working

· Knowledge of Safeguarding Procedures

· Venepuncture or willingness to undertake
· Basic IT skills
· Minimum 3 year post-registration experience

· Experience of autonomous practice

· Experience of dealing with minor injuries and illnesses 
· Experience in following PGDS/protocols/PSDs
	· School Nursing Experience 
· Knowledge of Healthy Child Programme
· Leadership Qualification
· A&E/Primary Care experience

	Personal Qualities
	· Able to work the necessary shifts to meet the needs of the service

	· Car driver/owner
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